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1.1. Hacrosimiee Ilonoxxenne o 6ubimmoTeke pazpa
273-@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanum» ¢ U3MEHEHUsIMH Ha 29 nekalps
2022 roga u denepanpabiM 3akoHOM OT 29.12.94 Ne 78-D3 «O 6ubauoreunom aene» (B peaakmuu ot 11
utoHs 2021 roga), ¢ yuerom denepansHoro 3akona ot 25 utonst 2002 r. Ne 114-03 «O npoTuBoAeicTBUN
AKCTPEMHUCTCKOW NEATeIbHOCTH» ¢ M3MeHeHMs MU Ha 28 nexabps 2022 roma, Ycrasa MOY COI m.
IlepBomaiickmii ¥ JIpyrux  HOPMAaTUBHBIX  IpaBOBbIX  akToB  Poccuiickon — dDenepauuu,
pErIaMeHTHPYIOMIUX ACSITeTbHOCTh 00111e00pa30BaTeIbHBIX OpraHU3aluii.

Jannoe Ilonoxkenune o OumbOmmorTeke ImKoJbl (mamee - IlomokeHue) 0003HAYACT OCHOBHBIC
NPUHLMIBI, 3aJa4d W (QYHKIMM OUOIMOTEKH B IIKOJE, ONpEAesieT OpraHu3aluio JAeSITeIbHOCTH,
yIpaBJIeHUE, TOPSIOK TMOJIb30BAHUS IIKOJBHOW OHOIMOTEKOW, a TakkKe periaMeHTHpPYeT IpaBa H
00s13aHHOCTH TI0JIb30BaTENICH U PAOOTHUKOB OMOJIMOTEKHU.

1.3. Hacrosimee  Ilomoxenume — perimaMmeHTHpyeT — paboty W QyHKuUMM  OuOImoTexu
0011e00pa3oBaTeIbHON OpPraHU3allui, KOTOpas CHOCOOCTBYET (OPMHUPOBAHUIO KYIBTYPHI JTMYHOCTH
YUYAIIMXCSl LIKOJIBI M TO3BOJISIET MOBBICUTH A(PPEKTUBHOCTH HH(OPMAIIMOHHOTO OOCTYKHUBaHHS
o0pa3oBaTenbHON, BOCIUTATEIHLHOM IEATEITLHOCTH.

1.4. Hacrosiee IlonmoxkeHue SBISETCS JOKAJbHBIM HOPMATHBHBIM aKTOM IIKOJBI U OIpPEeIseT
ypOBeHb TpeOoBaHUN K OHMONIMOTEKE KaK K CTPYKTYpHOMY MOJpa3ieieHHuI0 00pa3oBaTelbHOM
OpraHu3aIiH.

1.5. IlxonpHas OuOIMOTEKa SBIAETCS CTPYKTYPHBIM  TOApasfefieHHeM 00pa30BaTelbHOM
OpraHM3alliy, y4acTBYIOIIMM B 00pa30BaTeIbHOM, BOCIUTATEILHOMN ASSITENbHOCTH B LESIX oOecreueHus
IpaBa Y4YaCTHUKOB OOpa3oBaTEeNbHBIX OTHOIIEHHWH Ha OecIulaTHOE MOJb30BaHUE OMOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYPCaMHU.

1.6. [lestenbHOCTh OWMONMOTEKM IIKOJIBI OPraHU3YeTCS M OCYHIECTBISIETCS B COOTBETCTBHH C
POCCUUCKUMHU KYJIbTYPHBIMH U 00pa30BaTeIbHBIMU TPATUIUSAMU, a TAKXKE CO CIOKHUBIIMMCS B 00IIECTBE
UACOJIOTUYECKUM M TOJIMTUYECKMM MHOTooOpaszueMm. OOpa3oBarenbHass M MPOCBETUTENbHAs (DYHKIMU
OnbmuoTekn Oa3upyOTCI HAa MaKCHUMaJIbHOM HCIIOIB30BAaHUM JIOCTHDKCHHH  OOIIEYeIOBEYECKON
KYJIBTYpBI, 00ecTIeqnBaeTCsl y4eOHBIMHU, METOJMUECKUMH U CIIPABOYHBIMU JIOKYMEHTAMH.

1.7. konpHasi OuOIMOTEKAa AOCTyMHA W OCCIUIaTHA IJIsl YUTATENIed, OOyJalolUXCs, y4uTelned u
Apyrux pabOTHUKOB O0pa30oBaTeIbHOM OpraHM3aluu. Y IOBJIETBOPSET 3alpoChl pOAMTENECH Ha
JTUTEpaTypy IO Melaroruke 1 00pa3oBaHUIO C YU€TOM UMEIOIIUXCS BO3MOKHOCTEH.

1.8. Lenu mkonpHON OMOMMOTEKU - (OpMHpPOBAHUE OOILIEH KyIbTYphl JIUYHOCTH OOYyYaromuXxcs Ha
OocHOBe ocBoeHUsi @DenepalibHbIX TOCYJAapCTBEHHBIX OOpPa30BaTEIbHBIX CTAHAAPTOB, COAEPKAHUS
001eo0pa3oBaTeNbHBIX MPOrpaMM, HMX aJanTalnus K SKU3HM B OOLIecTBe, CO3JaHHWE OCHOBBI IS
OCO3HAHHOTO BBIOOpa M MOCIEAYIOUIETO OCBOCHHUS MPOPECCHOHANBHBIX 00pa30BaTENIbHBIX MPOrPaMM,
BOCIIUTAaHHE TPaKJAHCTBEHHOCTH, TPYIOJIIOOMs, YBaXXCHHS K IpaBaM M CBOOOJAM YellOBeKa, JIOOBU K
OKpYyJKarote npupone, Poaune, cembe, popMUpoBaHHE YCTAHOBKU Ha 3I0POBBIN 00pa3 KU3HHU.

1.9. bubnuoTeka pykoBOACTBYETCsI B CBOEH AestenbHOCTH [lonoxeHuem, QenepalbHBIME 3aKOHAMH,
ykazamMu U pacnopsbkeHussmu  Ilpesmpenta Poccuiickoit  ®depepannu, MNOCTAaHOBICHHUSMU U
pacniopsbxenusamu [IpaBurensctBa Poccuiickoit denepanii ¥ MCIIOJHUTENBHBIX OPTaHOB CYOBEKTOB
Poccuiickoit deneparuu, pemeHUsIMH OpraHa yrpaBieHHs 00pa3oBaHUEM W Y CTaBOM 00pa3oBaTeIbHON
OpraHM3aLuH.



1.10. IMopsgok moctyma K OMOIMOTEYHBIM (OHAAM U APYrord OMOIMOTEeYHONW MH(MOpPMAIUH, TIEpeUeHb
OCHOBHBIX YCIYI W YCJIOBUA UX THpeaocTaBieHus Oubimorekamu ompenensorcs B IlpaBumax
MOJIb30BaHUS OUOTNOTEKOM.

1.11. OO0pa3oBaTenpHasi oOpraHU3aIMs HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W KadecTBO
OuOIMOTeYHO-MH(GOPMAITMOHHOTO O0CITY)KHUBAHHS OUOIHOTEKH.

1.12. Opranuzamusi 0OCIy)XKHBaHUS YYaCTHUKOB 0Opa30oBaTEIbHON JCSITEIBHOCTH IMPOU3BOJIUTCS B
COOTBETCTBUM C IMPaBWJIAMH OXPaHBl TPyJa U MOXKAPHOH OE30MacHOCTH, CAHHUTAPHO-TUTHEHUYCCKUMU
TpeOOBaHUSIMU U HOPMaMH.

2. [IpyHI MBI AeATEIbLHOCTH IKOJIbHOH 0UOIHOTEKH

2.1. JleITenbHOCTh IIKOJIBHOM OMOJMOTEKH OCHOBBIBACTCS Ha MPUHIIMIIAX JEMOKPATHH, TYMaHU3Ma,
OOIIEOCTYITHOCTH, TNPUOPHUTETa OOIIEYETIOBEYECKHX IEHHOCTEH, I'pakJIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTUS TUYHOCTH.

2.2. B 6ubnnoTteke 3amperiaeTcsl u3laHie U paclpoCTpaHEHHE NeYaTHbBIX, ayAno-, ayAMOBU3yaIbHBIX
U UHBIX MaTepUaloB, COJEP)KaIINX XOTA Obl OJAWH W3 MPU3HAKOB, MPEIyCMOTPEHHBIX YacThiO MEpPBOI
cratbu 1 @enepanbHoro 3akoHa oT 25 utonst 2002 r. Ne 114-03 «O npoTUBOJECHCTBUH SKCTPEMHUCTCKOM
NeATeTbHOCTHY (C M3MEeHeHUsIMU Ha 28 nexadps 2022 rona).

2.3. B cootBercTBHH O cT. 13 @enepanbHoro 3akoHa Ne 114-d3 k TakuMm MatepraiaM OTHOCSATCS:

- Marepualibl, MPU3bIBAIOUIME K OCYILIECTBICHUIO JKCTPEMHUCTCKOM JeATeIbHOCTH JHOO
00OCHOBBIBAIOIIMX HJIM OMPABIBIBAIOIINX HEOOXOJMMOCTh OCYIIECTBICHUS TAKOH JIEATEIIbHOCTH;

- myOnuKamuy, OOOCHOBBIBAIOIIME WJIM OIPAaBIBIBAIOIINE HAIMOHAIbHOE H (WJIM) pacoBOe
MIPEBOCXOJICTBO JIMOO OMpPaBIBIBAIOIINE IMPAKTUKY COBEPIICHUS BOSHHBIX WM HWHBIX MPECTYIUICHUH,
HalpaBJIEHHBIX Ha TIOJHOE WM YaCTUYHOE YHHUYTOXKEHUE KaKOH-IMOO STHUYECKOW, COLHMaIbHOH,
pPacoBoOii, HALIMOHAJIILHON WM PEIUTHO3HOU I'PYIIIIBI;

- oduMaNbHbIE MaTEPHAJIbI 3aMPEIICHHBIX IKCTPEMUCTCKUX OpraHU3allHii;

- Marepuabl, aBTOPAaMU KOTOPBIX SIBJIAIOTCS JIMLA, OCYXICHHbIE B COOTBETCTBUM C MEXKYHAPOIHO-
MPABOBBIMU aKTaMH 3a MPECTYIUICHHS MPOTUB MHUpPAa U UEJIOBEYECTBA M COJEpKallhe IMPU3HAKH,
IIPEyCMOTPEHHBIE YaCThIO NepBO cTaThi 1 HacTosiero denepaabHOro 3aK0HA;

- mo0ble MHBbIE, B TOM YHUCJI€ aHOHMMHBIE, MaTepUasbl, COJAEpKAIIUe MPU3HAKU, MPEAYCMOTPEHHbBIE
4acTbIo NepBoil crathu | HacTosmero denepaabHOTO 3aKOHA.

2.4. B nmomemennn 6nbmnoTeku pazmerniaetcs denepabHbIA CIUCOK SKCTPEMHUCTCKON JTUTEPATYPHI,
YTBEPKACHHBIN (DeiepaTbHbIM OPraHOM MCTIOTHUTEIBLHOM BIIACTH, 3allPEIICHHON K PACIPOCTPAHEHHIO HA
tepputopuun Poccuiickoit denepanmmu.

3. 3apaum OndJIMOTEKH

3.1. Ob6ecnieuenne oOpa3zoBaTEILHON, BOCIUTATEIIPHON JEATEILHOCTH M CAaMOOOPa30BaHUS YJAIIUXCS
Y TIeIarOTOB 00pa30BaTeIbHONW OpraHU3aIIH.

3.2. OOecrieueHnue y4YacTHHKAM OOpa30BaTECIIbHOW MACATEIBPHOCTH — OOYYAIOIIMMCS, IIe1aroram,
ponuTeNnsiM (3aKOHHBIM TPEACTABUTENSAM) y4allMXCsi — JOCTyNMa K WH()OpPMAlUU, 3HAHHIM, HICIM,
KYJIbTYPHBIM LIEHHOCTSIM HOCPEACTBOM HCIIOJIb30BAHUS OMOIMOTEUHO-MHPOPMAIIMOHHBIX PECYpCOB Ha
Pa3TUYHBIX HOCUTETISX:

- OymaxxHOM (KHWKHBIA (HOH, POHT TEPHOTNUECKUX U3TAaHUH ),

- nuppoBom (DVD —aucku, QIdII-HAKOTHUTENHN);

- IOCPEACTBOM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHOM ceTn HTepHeT.

3.3. ®opMHUpOBaHKE y YUTATEICH HaBHIKOB HE3aBUCUMOT'O OMOJIMOTEYHOTO TOJIH30BaTENsI — OOYUCHHE
MOJIb30BaHMIO KHUTOM, 00yueHHUEe MOUCKY, 0TOOPY U KPUTUYECKOH OLIEHKE HH()OPMAIIHH.

3.4. BocnuraHnue KyJbTYpHOIO UM TPaXJAHCKOTO CAMOCO3HAHMS, IOMOIIb B COLMAIU3ALNN
00y4JaroIerocsi, pa3BUTHH €ro TBOPYECKOTO NOTEHIIHATIA.

3.5. CoBepIIeHCTBOBAaHHE TMPEIOCTABISIEMBIX OHONMMOTEKOW YCIYr Ha OCHOBE BHEIPEHHS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTHH M KOMIIBIOTEpPU3ALUU OHOIMOTEYHO-MH(POPMALIMOHHBIX IPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTEYHON CPEIBI.



3.6. becraTHOe MpenocTaBiICHNUE IIKOJIBHUKAaM B ITOJIb30BaHUE HA BpEMs IOJIydeHHsS] 0Opa3oBaHUs
Y4eOHHKOB M y4eOHBIX 1MocoOuii u3 6ubamuoTednoro GoHma.

4. OcHoBHBIC QyHKIIUH ONOJIMOTEKH

Jliis peanm3anuy OCHOBHBIX 3a/a4 IIKOJIbHAs OMOIMOTEKA:

4.1. OcymecTBisieT OCHOBHbIE (YHKIMU OMOIMOTEKH — oOpaszoBareibHas, HWHPOPMAIMOHHAS,
KYJIbTypHasl.

4.2. ®opmupyet hona OUOIHOTEUHO-MHPOPMAIITMOHHBIX PECYpCOB 00pa30BaTEeIbHON OpraHU3aIIIH:

- KOMIUIEKTYET YHHBEpPCaJbHBIM (OH] y4eOHBIMHU, XyI0’KECTBEHHBIMH, HAYYHBIMHU, CIPABOYHBIMU,
MeJarornyecKuMU M HAy4YHO-TIOMYJISPHBIMH JOKYMEHTaMU Ha TPaJAULMOHHBIX W HETPaTUIIMOHHBIX
HOCHUTEIISIX MH(pOpMaLny, yuuThiBas PenepaiabHblil CIUCOK 3KCTPEMUCTCKON JINTEpaTyphl, 3alpelIeHHOM
K pacrpocTpaHeHuro Ha Ttepputopun Poccuiickoii deneparuu, yTBepKIeHHbIN DenepaabHbIM OpraHoM
WCIIOJTHUTENILHOM BIIACTH;

- momnonaseT ¢oHA WHPOPMAIMOHHBIMUA pecypcamu cetu WHTepHer, 0azamMu M OaHKaMu JaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLHil;

- OCYIIECTBIISIECT pa3MeIlleHre, OPTaHU3aIHUIO0 U COXPAHHOCTh JOKYMEHTOB.

4.3. Cozmaet nH()OpMAITMOHHYIO MPOAYKIIHIO:

- OpraHm3yeT W BeIeT CHpPaBOYHO-OMOIHMOrpaduuecKkuil ammapar: KaTajord (ajagaBUTHBIH,
CUCTEeMAaTUYEeCKUI), KapTOTEKH (CUCTEMAaTHYECKyI0 KapTOTEKy cTared, TeMaTU4YeCKue KapTOTEeKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX 00pPa30BaTEIbLHON OpraHN3aluy;

- pa3pabaThIBaeT peKOMEHaTelbHble OnbOaMorpadguueckue mocodbus (Crucku, 0030pbl, yKazaTeau U
T.I1.); - obecnieurBaeT HHOOPMHUPOBAHKE TTOJIb30BaTeNel 00 MHPOPMAIIMOHHON TTPOTYKITHH.

4.4. OcymectBusier auddepeHIupoBaHHOES  OUOIMOTEYHO-HHPOPMAIIOHHOE  O00CTYKUBaHUE
00yJaromuXxCs:

- 00cITy>KMBaHUE YnTaTENe Ha aD0OHEMEHTE, B UNTAITHHOM 3aJIe;

- MpenocTaBisgeT MHGOPMAIMOHHBIE PECypChl HA Pa3IMYHBIX HOCHUTENSX Ha OCHOBE M3YyYEHHUS HX
MHTEPECOB ¥ NH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3JIaeT YCIOBHS IJI pealu3aliil CaMOCTOSITEIbHOCTU B OOyY€HUH, NTO3HABATENbHOM, TBOPUECKON
NeSITeIbHOCTH € OTIOPON HAa KOMMYHUKALIUIO;

- CcHocOOCTBYET pAa3BUTUIO HAaBBIKOB caMOOOyueHHUs (ydacTHE B CETEBBIX OJUMIIMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME IUCTAHIIMOHHOTO O0yUYeHUS);

- opraHusyer OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OHOIMOTEYHOTO IOJIB30BATENsl M TOTPEOUTENs
nH(popManuu, COACUCTBYET MHTETpAIlM KOMIUIEKCA 3HAHWW, YMEHUN W HABBIKOB Pa0OOTHl C KHHUTOH U
UH(pOpMAaIHEH;

- OKa3blBaeT HMH(OPMALMOHHYIO TMOJAEPKKY B pEUICHUHM 3a7ad, BO3HUKAIOIIMX B MpOLEcce HX
y4eOHO, caM000pa30BaTeIbHON U TOCYTOBOU JACSITENLHOCTH;

- OpraHu3yeT MacCOBbIE MEpPONPUSTHS, OPUEHTUPOBAHHbIE HA pa3BUTHE OOIIEH, M YUTATEIbCKON
KYJIbTYpPBI JINYHOCTHU, COJAEHCTBYET Pa3BUTHIO KPUTHIECKOTO MBIIILICHHUS.

4.5. OcymectBiusger auddepeHIUpoBaHHOES  OMOIMOTEYHO-HH(POPMAIIMOHHOE  OOCITYKUBaHUE
MeJarorn4ecKux pabOTHUKOB:

- BBIABIsAET MH(OPMALMOHHBIE MOTPEOHOCTH M YJOBIIETBOPSAET 3alpoChl, CBS3aHHBIE C O0y4YEHHEM,
BOCIIUTAHHUEM U 3[IOPOBLEM JICTEH;

- co3maer OaHK TMemarornyeckod WHQOpMAIMU Kak OCHOBBI €AUHON HH(GOPMAIIMOHHOW CIYXKOBI
0011e00pa3oBaTeNbHOM OpraHU3alfK, OCYIIECTBISECT HAKOIUICHUE, CHCTEMATH3aIlui0 HWHQPOPMAIUH IO
npeaMeTaM, pasielaM U TeMam;

- CITIOCOOCTBYET MPOBEACHHIO 3aHATHIA IO (POPMUPOBAHUIO UH(DOPMAITMOHHON KYIBTYPHIL.

4.6. OcymectBusger auddepeHnpoBaHHOE  OMOJIMOTEYHO-UH(POPMAITMOHHOE  OOCITYKUBaHUE
poauTeneil (3aKOHHBIX MPEeACTaBUTENCH) 00yJaroImuXCs:

- YIOBJIETBOPSET 3aIPOCHI MOJIb30BaTENeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OUOINOTEKY;

- KOHCYIIbTUPYET 110 BOMPOCAM YUIeOHBIX M3AaHH 00YyJarOIINUXCS IIKOJBI.

4.7. OcymecTBIsIET BeJIECHHWE HEOOXOIUMOHM JOKYMEHTAIlMM M0 yd4eTy OubnmoreuHoro (oHma u
00CITYKMBaHUIO YMTATEICH B COOTBETCTBUHU C YCTAHOBIIEHHBIM MOPSIIKOM.



4.8. [TpoBOAMUT MOMYSAPU3ALIMIO JIUTEPATYPHI C TOMOIIBI0 HHAWBUIYATbHBIX, TPYIIOBBIX U MAaCCOBBIX
dbopm pabotel (Oecem, BBICTaBOK, OubOIMOrpaduueckux 0030pOB, OOCYXIACHUN KHUT, YUTATEIhCKHX
KOH(DEepeHIIHiA, TUTepaTypHBIX BEYEPOB, BUKTOPHUH U Jp.).

4.9. O0ecrieunBaeT COOTBETCTBYIOIINA CAHUTAPHO-TUTUCHHUYECKUN PEXUM U OJaronpHusiTHBIE YCIOBHUS
JUTSE 00CTTY)KUBaHUS YUTATEIICH.

4.10. ITpoBOIUT M3y4YEHHE COCTOSIHUS YUTATEIHCKOTO CIIpOca (CTETICHH €T0 yIOBIECTBOPEHUS) C IEIBIO
(hopMUPOBaHUS ONTHUMAILHOTO COCTaBa OMOIMOTEYHOTO POHIA.

4.11. Cucrematnuecku UHPOPMUPYET YUTATEIICH O JEATEILHOCTH MKOJILHON ONOIMOTEKH.

4.12. @opmupyer OUONMOTEYHBIH aKTUB, TPUBJIEKAET YHTaTeNied K ydacTHI0O B pabote
COBEILATENIbHOTO OpraHa — OMOIMOTEYHOT0 COBETA M AKTUBA YUTATENIEH.

4.13. OGecnieunBaeT TpeOyeMbIil PEXKUM XpPaHEHUS U COXPAaHHOCTH OMOIMOTeYHOro (POH/A, COTIIACHO
KOTOPOMY XpaHEHHUE Y4eOHUKOB OCYIIECTBIISETCS B OTAEIHHOM TOMELIECHUH.

4.14. OpranuzyeT paboTy 110 COXPAaHHOCTH OMOIIMOTeUHOTO (POHIa 00pa30BATEIILHON OpraHU3aIHH.

4.15. TlpoBoguT mTPOBEpPKH CIPaBOYHO-OMONMOrpaduyeckoro amnmapara (oHIa Ha HaJIUYHE
IKCTPEMHUCTCKUX MaTePUAIIOB.

5. Opranuszauus 1eATeJIbHOCTH OM0IHOTEeKH

5.1. bubnunoreuyHO-UHPOPMALMOHHOE OOCITY>KMBAaHHE OCYILIECTBISETCS HAa OCHOBE OWMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU ¢ DenepabHBIMU TOCYIapCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaHJapTaMH, Y4eOHBIM M BOCIHUTATEIbHBIM IUIAHAMH LIKOJBI, MPOrpaMMaMHi, NMPOEKTaMU U TUIAHOM
pabOTHI MIKOJIHHOU OMOIHOTEKH.

5.2. CrioHcopcKast TIOMOIIIb, MOTyYeHHAss OMOTUOTEKON B BHUJIE LIEJIEBBIX CPEACTB HA KOMILJICKTOBAHHE
dboHIa M 3aKynKy oOOpyIOBaHUWSA, HE BJIEUET 3a COOOW CHIKEHHMsI HOPMATHBOB M (WJIM) aOCOJIFOTHBIX
pa3mepoB (puHaHCHPOBAaHUS U3 OI0JKETA.

5.3. OOmeoOpa3oBarenbHass OpraHU3AMs CO3[AeT YCJIOBHS JUIsl COXPAHHOCTH aImapaTyphl,
000pyIOBaHUs U UMYIIECTBA IKOJIHHONW OMOIMOTEKH.

5.4. OTBETCTBEHHOCTb 3a CHCTEMaTHYHOCTh M KaueCTBO KOMILJICKTOBaHHUS OCHOBHOTO (oHaa
OuONIMOTEKH, KOMIUIEKTOBAaHHE y4yeOHOro (oHIAa B COOTBETCTBUU C (hefepalibHBIMU TEPEUHSIMHU
y4eOHUKOB U Yy4eOHO-METOAMYECKUX HU3JaHHil, co3JaHHe HEOOXOIWMBIX YCIOBHM IS NEATEIbHOCTH
OMOIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUH C Y CTaBOM 00pa30BaTeIbHOI OpraHu3aluu.

5.5. Pexxum pabGoThl OMOTMOTEKH OIpEACNIeTCs 3aBEAYIOMUM OHOMUOTEKON (NpH HATUYHMH) I
JUPEKTOPOM IIKOJIBI B COOTBETCTBUM C IpaBWJIaMM BHYTpEeHHero pacnopsaka MOY COIO m.
IlepBomaiickmuii.

5.6. Ilpu onpeneneHny pexuma padoTsl OMOIMOTEKU MPEeayCMaTPUBAETCS BbIICICHHUE:

- IByX 4acoB pab04ero BpeMEeHH €KETHEBHO Ha BHITIOJIHECHUE BHYTPHOMOINOTEUHON PabOTHI;

- OJHOTO pa3a B MeECSI — CAHUTApPHOTO JHSA, B KOTOpBIA OOCITy)XKMBAaHUE IMOJb30BaTEICH HE
MIPOU3BOJIUTCSL.

6. Opranusanusi, ynpasJjieHU€e U IITATbI

6.1. OGmiee pyKOBOJCTBO OMOJMOTEKONW M KOHTPOJIb 3a €€ JCSITEIBHOCTHIO OCYIIECTBIISET AUPEKTOP
IIKOJIBI, KOTOPBIM YTBEPKIACT HOPMBI M TEXHOJOTHYECKHE TOKYMEHTHI, IUIaHBI U OTYETHI O paboTe
OoubmoTexku. JIMpeKTOp HECET OTBETCTBEHHOCTH 3a BCE CTOPOHBI JEATEILHOCTH OUOIMOTEK, B MEPBYIO
ouepenb, 3a KOMIUIGKTOBAaHHME M COXPAaHHOCTh €€ (OHIa, a TakkKe 3a Co3/JaHue KOM(OPTHOM
MH(POPMAITMOHHOM CPEJIbI IJIs1 YUTATEIICH.

6.2. PykoBoaCTBO OHMOIMOTEKON OCYIIECTBISET 3aBEAYIOIIUNA OMOMMOTEKOW (MpU HATMYUU) WU
negaror-o6u0aMoTeKapb, KOTOPBIM HECET OTBETCTBEHHOCTh B IpeAeiaX CBOEH KOMIIETEHIUU Nepen
JUPEKTOPOM IITKOJIBI, O0yYAIOUTUMHUCS, UX POJUTEISIMH (3aKOHHBIMU MPEICTABUTEISIME) 32 OPTaHU3AIIHIO
W pe3yabTaThl JEATEILHOCTH OWOIMOTEKM B COOTBETCTBHU C (DYHKIIMOHAJIBHBIMU OOS3aHHOCTSIMH,
MPETYyCMOTPCHHBIMU ~ KBATM(DUKAIIMOHHBIMA ~ TPEOOBAaHUSMHU, TPYAOBBIM JOTOBOPOM U Y CTaBOM
0011e00pa3oBaTeIbHON OpraHU3aIliH.

6.3. 3aBeayronuii 6MOIMOTEKON Ha3HAYAETCS TUPEKTOPOM 00pa30BaTENbHONW OpPraHU3aIMH, SIBIISAETCS
YJIEHOM T1€JarOrMYeCcKOro KOJJIEKTHBA U BXOJUT B COCTAB ME€JarOrMuecKOro COBETa MIKOJIBI.



6.4. 3aBeayromuii OMOJIMOTEKONH OTBEYAET 3a OpPraHU3AMI0 PAOOTHI OMOJMOTEKH M PE3YJIbTATHI €¢
NEeSTeIbHOCTH, COCTaBJISIET TOJOBbIE TIUIAaHBI M OTYET O paboTe, KOTOphIE OOCYXAAalOTCS Ha
[lenarornyeckoM COBETE M YTBEP)KIAIOTCA JUPEKTOpoM. 1'00BOM miaH paboThl OMOIMOTEKH SABISETCS
Y4acThIO 00IIIET0 ro0BOI0 IJIaHa 00pa30BaTEIbHON OpTraHU3aIliH.

6.5. Ha pabory B OMONIMOTEKY UIKOJBl TNPUHUMAIOTCS JIMIA, HMEIOUIME HEOOXOIUMYIO
po¢eCCHOHATHHYIO MOATOTOBKY, COOTBETCTBYIOITYIO TpeOOBaHUSIM KBTI (UKAITMOHHON
XapaKTePUCTUKHU IO JOHKHOCTH W TOJTYYCHHOW CIEIUATBHOCTH, MOATBEPKICHHYIO JOKYMEHTaMHU 00
o0pa3zoBaHUM ¥ (UJTN) KBaJTM(DUKAIIUH.

6.6. I'paduk pabOTHl MIKONHHOW OWOIMOTEKH YCTAHABIMBAETCS B COOTBETCTBHH C PACIHCAHHEM
paboThl 00pa30BaTEILHON OpraHU3AIIHH.

6.7. lltar 6ubnmoTekn M pa3Mephl OIIAThl TPY/a, BKIIOUAs TOTUIATHI M HAJA0AaBKH K JIOJDKHOCTHBIM
OKJIaJjaM, YyCTAHaBIMBAIOTCA B COOTBETCTBUU C JICUCTBYIOIIMMH HOPMATHUBHBIMU MPaBOBBIMU
JOKYMEHTaMH C Y4€TOM 00BEMOB U CIIOKHOCTH PadoT.

6.8. TpynoBble OTHOWmIEHHUs pPAOOTHUKOB OWOJMOTEKM U  00pa30BaTEIBbHOW  OpTraHHW3aIlud
PETYIHUPYIOTCST TPYIOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI TMPOTHBOPEUYHUTH TPYIOBOMY
3aKoHoJaTenbCcTBY Poccuiickoit denepanuu.

6.9. 3aBenyroomuid OMOMUOTEKON IOIKEH CTporo cobmonaTh Hacrosimiee [lomoxkenwe, mpaBwia U
TpeOOBaHUs OXPaHBI TPY/IA U MOKAPHOW OE30MaCHOCTH B IMOMEIIEHUN OMOJIMOTEKH U B 00pa30BaTeIbHOM
OpraHu3aIiH.

7. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh PA0OTHUKOB OUOJIMOTEKHU

7.1. PaboTHUKN OMOIMOTEKHN UMEIOT MIPABO:

- CaMOCTOSITETIbHO BBIOMpaTh (OPMBI, CpPEIACTBA M METOAbl OMOIMOTEYHO-MH(POPMALIMOHHOTO
o0ciy’)KuBaHusl 00pa30BaTENbHOW M BOCHHUTATENBHOM JEATEIIBHOCTH B COOTBETCTBUM C ILEISAMH U
3aJjauaMy, yKazaHHBIMH B HacTosmieM [lonoxennn u YcraBe 00pa3oBaTenbHOI OpraHu3anuy;

- IPOBOJIUTH B YCTAHOBJIEHHOM TMOpsIKE (DaKyJIbTaTUBHBIE 3aHATHUSA, YPOKH U KPYXKKU OMOIHOTEUHO-
O6ubnuorpaduyeckux 3HaHUH U HHHOPMAITMOHHON KYJIbTYPHI;

- ONpeAEATh HCTOYHUKN KOMIUIEKTOBaHMS MH(MOPMAILIMOHHBIX PECYPCOB;

- M3bIMAaTh U PEAIN30BBbIBATH JAOKYMEHTHl M3 (DOHIOB B COOTBETCTBUU C HMHCTPYKLHUEH IO ydeTy
oubmroreyHoro GoHaa;

- ompenensaTb B COOTBETCTBHMM C TpaBWIAMHU II0JIb30BAaHUS OMOIMOTEKOH, YTBEpPXKIEHHBIMU
JUPEKTOPOM IIKOJBI, U TIO COTJIACOBAHUIO C POJUTEIBLCKUM KOMUTETOM BH[IbI M pa3Mepbl KOMICHCALUU
yiiep0a, HAaHECEHHOTO TT0JIb30BATEISIMU OMOJINOTEKH;

- B3BICKMBaThb B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOJATEIILCTBOM KOMIIEHCAIMIO YIiepoa,
HAHECEHHOTO MOJIb30BATEISIMU OMOIMOTEKH, 33 HECOBEPIICHHOJIIETHUX IOJIb30BaTENEeH OTBETCTBEHHOCTD
HECYT 3aKOHHBIE MTPECTABUTEIIH;

- BHOCHUTb NPEAJIOKEHHs JUPEKTOPY IIKOJIBI 110 COBEPLICHCTBOBAHUIO OILIATHI TPyJa, B TOM YHUCIIE
Ha/J0aBOK, JOIJIAT M TNPEMHPOBAaHUS pPaOOTHUKOB OHOIMOTEKH 3a JONOJHHUTEIBbHYIO pPaboTy, He
BXOJSAIIYIO B KPYr OCHOBHBIX OOs3aHHOCTEH paOOTHUKOB OWMOJMOTEKH; TIO KOMIIEHCAIIMOHHBIM
MEpONPUATHIM, CBA3aHHBIM C BPEIHBIMH YCIOBUSIMH Tpyda (OMONIMOTeYHasl MbUIb, MPEBBILICHHUE
HOpMaTHBa PabOThl HA KOMIIBIOTEPE);

- YYaCTBOBATh B YIPAaBJICHUU 0Opa30BATENbHOM OpraHu3aluell B MOPSAIKE, ONMpPEaesIieMOM Y CTaBOM;

ObITh MpPEJICTABICHHBIMU K pa3IMYHbIM (OpMaM IMOOLIPEHUs, HarpajgaM M 3HaKaMm OTJIUYNA,
MPEIYCMOTPEHHBIM /7151 paOOTHUKOB 00pa30BaHUS U KYJIbTYpPHI;

- ydJacTBOBaTh B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Denepamuu B pabote
OUOIMOTEYHBIX ACCOIALINN HITH COI030B.

7.2. PaboTHUKM OMOINOTEKH OOSI3aHBbIL:

- 00ecreyuTh MOJIB30BaATEISIM BO3MOXKHOCTH pab0ThI ¢ MH()OPMAITMOHHBIMU pecypcaMi OHOINOTEKY;

- "HOPMHPOBATH TOJIL30BATENICH O BUIaX MPEIOCTABISIEMBIX OUOIMOTEKON YCIIyT;

- ¢opmupoBath (OHIBI B COOTBETCTBUHU C YTBEPXKIECHHBIMHU (pelepanbHbIMU MEPEUHsIMH Yy4eOHBIX
W3IaHuKM, 00pa3oBaTeIbHBIMH TpOrpaMMaMHu  o0Ie00pa3oBaTeIbHOW OpraHu3alluu, WHTEPECaMH,
NOTPeOHOCTSAMH U 3aIIPOCAMU BCEX KaTErOpUil MOJIb30BaTelNeH;



- COBEpIICHCTBOBaTh HWH(MOpMAIMOHHO-OMOIHOrpaduueckoe W OUOIMOTEUHOE OOCTYKMBAaHUE
I10JI30BaTEIICH;

- ofecreynBaTh COXPAHHOCTb HCIIOJIb30BAaHUS HOCUTENell WH(popMaluu, WX CHCTEMaTH3alluIo,
pa3MelieHne U XpaHeHHE;

- obecrieuuBaTh PeKUM pabOTHI B COOTBETCTBUH € TIOTPEOHOCTSIMU NOJIb30BaTENEH 1 pabOTOM IIKOJIBI;

- BECTH JIOKYMEHTAIMIO OUOIMOTEKN U OTYUTHIBATHCS B YCTAHOBIIEHHOM IOPSIAKE MEpea TUPEKTOPOM
001eo0pa3oBaTeIbHON OpraHU3aIIH.

7.3. 3aBenyromuii OMOIMOTEKOHN (MPU HATMYHH ) WM TTeIaror-0On0InoTeKaph HECET OTBETCTBEHHOCTD:

- 3a coOmio/leHHe TPYAOBBIX OTHOUICHHH, PErIaMEHTHPYEMbIX 3aKOHOAATEIbCTBOM O TpYIE,
[IpaBuiiaMu BHYTPEHHETO TPYAOBOTO PAaCHopsIKa B IIKOJIE, TPYIOBBIM JOTOBOPOM;

- 32 BBIIIOJTHEHHE (PYHKLUH, TPETyCMOTPEHHBIX HacToAIMM [lonoxxeHuewm;

- 32 COXPaHHOCTh OWOIMOTEYHBIX (OHIOB B TMOPSAKE, TMPEIYCMOTPECHHOM JICHCTBYIOIINM
3aKkoHoarenbecTBoM Poccutickont denepanuu.

8. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJIeld O0UOJINOTEKH

8.1. ITomp30BaTenu MKOIHHOW OMOIMOTEKH UMEIOT MPABO:

- MOJyYaTh MOJIHYI0 HH(POPMAIIHIO O cOCTaBe OMOMoTedyHoro ¢hoHaa, UHPOPMAITMOHHBIX pecypcax 1
MPEOCTABIIIEMBIX OMOTMOTEKOM IKOJIBI YCIIyTax;

- TIOJIL30BATHCS CIIPABOYHO-OMOIMOTpaPUISCKUM anmapaToM OMOINOTEKH;

- TIOJIy4aTh KOHCYJIbTAIIMOHHYIO MIOMOIIb B IOMCKE ¥ BHIOOpE HCTOYHUKOB HH(OPMAIINH;

- MOJyYaTh BO BPEMEHHOE IOJIh30BaHHE HAa a0OHEMEHTE W B YUTAIBHOM 3alie TIeYaTHBIC W3JIaHus,
ayJMOBHU3yalIbHbIE JOKYMEHTHI U IPYT'He HCTOYHUKH MH(OPMaLINU;

- IPOJIIEBATh CPOK TMOJIb30BAHUS JOKYMEHTAMH U JINTEPATYPOU;

- y4acTBOBATh B MEPOTNIPUATHUSAXK, TPOBOJAUMBIX HIKOJIBHOM OMOIMOTEKOM;

- oOpamarbes Ui pa3penieHus: KOHPIUKTHON CUTYaIllH K TUPEKTOPY IIKOJIBI.

8.2. [lonp3oBaTeny LIKOIBHON OMOINOTEKH 00SI3aHbI:

- cOOIOIaTh MpaBUIIa MOJIB30BAHUS OHOIHOTEKOMH;

- Oepe’kHO OTHOCHUTHCS K MPOM3BEIEHUSM TedaTu (He BBIPbIBAaTh, HE 3aru0aTh CTpaHUII, HE JeTaTh B
KHUrax MOJYEpKUBAHUM, MOMETOK), MHBIM JIOKyMEHTaM Ha pPAa3JIMYHBIX HOCHUTENSAX, 00OpYyIOBaHUIO,
WHBEHTAPIO;

- TOJb30BaThCSl LEHHBIMU W CIPABOYHBIMU JIOKYMEHTaMU U JIUTEPATypol TOJBKO B MOMELIECHUU
OMOIMOTEKH IIKOJIBL;

- yOenuThCs TP TTOTYYEHUH KHUT B OTCYTCTBUHU 1€(PEKTOB, a Mpu 0OHAPYKEHUH TPOUH(POPMUPOBATH
00 3TOM paboTHHKa OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE JIe(EKThl B CAaBAEMBIX KHUTAX
HECEeT MOCJIeIHUHN TI0JIb30BaTElNb;

- pACIHUCHIBATHCSI B UYHUTATEIHCKOM (HOpPMYISipe 3a KaXKIyH IOJYYCHHYIO KHUTY (HMCKIIOYEHUE:
oOy4aroruecst 1- 2 Kiaccon);

- BO3BpallaTh KHUTHU B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMEHSTh JOKYMEHTbI OMOIMOTEKH B CITy4ae UX yTPaThl MJIM OPYHU UM PaBHOLIEHHBIMU;

- TOJIHOCTBIO PACCUMUTATHCS C OHOIMOTEKOW MO HCTEYEHHHM CpoKa OOydeHHs WM paboThl B
o0pa30BaTeNbHOI OpraHu3aluu.

9. llopsinok MOJIL30BAHMS IIKOJIbHOMH OM0IHOTEKOI

9.1. 3anmuch 00y4arOmMUXCs M MEeIarornuyecKuX pabOTHUKOB IIKOJIBI B OMOIMOTEKY MPOU3BOIUTCS B
WHIUBUAYAITBHOM TIOPSIKE, a POIUTENEH (3aKOHHBIX IPECTaBUTENeH) 00yJarOIIMXCs — IO MACIOPTY.

9.2. Ilepepeructparus mojap30BaTeel OMOINOTEKN TPOU3BOJIUTCS €KETOIHO.

9.3. JIoKyMEHTOM, TOJITBEPKIAIOLINM IPABO IMOJH30BAHUS OUOIMOTEKOU, SBISICTCS YMTATEIHCKUN
dhopmysp.

9.4. Yurarensckuil Qopmymnsip (GUKCHpYeT AaTy BBIOAYM TOJIH30BATENIO JOKYMEHTOB W3 (oHAA
OMOJIMOTEKH U WX BO3BpAIEHUS B OUOIHOTEKY.

9.5. Ionwp3oBaTenu OUOIUOTEKH UMEIOT MIPABO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHH HE Oojee
MATU JOKYMEHTOB OJIHOBPEMEHHO.



9.6. MakcuMalibHbIE CPOKH MOJIb30BAHUS JOKYMEHTaMU:

- Y4eOHUKH, yaeOHbIC TOCOOHS — yUeOHBIH TO/T;

- Hay4HO-TIONyJIsIpHasl, IO3HABaTeNIbHAs, Xy10)KECTBEHHAs IUTEpaTypa — 15 qHel;

- IEPUOANYECKHE U3JaHUsI, U3JJaHUsI IOBBIIIEHHOTO cripoca — 10 aHei;

ITonw30BaTenu MOTYT IIPOMJINTH CPOK MOJIB30BAHUA NOKYMCHTAMH, €CJIM HA HUX OTCYTCTBYCT CIIPOC CO
CTOPOHBI JIPYTUX MOJIb30BATENEH.

9.7. Ilons30Banue OHIOUKIJIONICAUAMU, CIIOBApAMH, CIIPABOYHHUKAMHA U U3JaHUAIMU, KOTOPBIC UMCIOTCA B
€IMHCTBEHHOM 3K3EMIUISIPE, OCYIIECTBISETCS B YUTAIBHOM 3aJle.

10. 3akar049UTEIbHbIC MOJI0KEHHUS

10.1. Hacrosmee [Tonoxenue o MKOIbHON OMOIMOTEKE SIBJIAETCS JIOKAJIBHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha I[lemarornyeckoMm coBeTe WIKOJBI U yTBepKAaeTrcs (JuM00 BBOAMTCS B JIEHCTBUE)
MPUKA30M JAUPEKTOpa 00pa30BaTENbHON OpraHu3aIiH.

10.2. Bce u3MeHeHMsI W JOTMOJHEHUs, BHOCHMMBIE B Hactosiiee [lomoxxenue, opopMisitoTcs B
MUCHMEHHOM (hOopMeE B COOTBETCTBUH JACHCTBYIOLINM 3aKOHOIATeNbCTBOM Poccuiickoit deneparui.

10.3. M3menenus u gonojHeHus K [1oy1okeHno NpuHUMAaloTCs B MOPSAIKE, mpeaycMoTpenHom 1.10.1.
Hacrosero [onoxeHus.

10.4. TTocne mpunsitus [lonoxxenust (UM U3MEHEHUH U IOTTOJIHEHUH OTACIBHBIX ITYHKTOB M Pa3/IesioB)
B HOBOM pelaKkIUu MpeabIAyIas peAaKiys aBTOMATUUECKH YTPAUUBAET CUITY.



[Tpunoxenue
K [107105KEHUIO O LIKOJIbHOU OMOIMOTEKE

IIpaBuia noJib30BaHUsA IIKOJBHOM 0M0/IMOTEKOI

1. O0mue nosoxeHU
1.1. bubnmoreka sBISETCS YACThIO OOIIECOOPAa30BATENHHOTO YUPEKICHHUS U oOecreunBaeT yueOHO-
BOCIIUTATEILHBIN MPOIIeCC HEOOXOIMMBIMH JOKYMEHTAMHU.
1.2. JIOKyMEHT - HOCHUTENb HHPOPMAIUHU B TPAAULIMOHHOM, SJIEKTPOHHOM UM HHOM BH/IE.

2. IIpaBa yurarenei
2.1. TlpaBo monb30BaHMsI OMOIUOTEKONH WMEIOT OOydJaromnIuecs, MeJaroruyeckue pabOTHUKU U JIPyTUe
COTPYIHUKH IIKOJIbI, POJUTENH (3aKOHHBIC TTPEICTABUTEINN) O0YUAIOITUXCS IITKOJIBI.
Yurarenu UMEIOT paBo:
2.2. BecnpensaTcTBEHHO MOCENaTh OUOIMOTEKY COTIIACHO PEeXKUMY €€ paboThI.
2.3.Ilonyyats mosHylo WH(OpMaIO O coctaBe (GoHAa OMONMMOTEKH, WHPOPMAIMOHHBIX pecypcax H
MPEIOCTABIIIEMbIX OMOMUOTEKOW yciayrax, MOpsAKE JJOCTyNma K JOKYMEHTaM M KOHCYJIbTAaTUBHYIO
MTOMOIIIh B TIOUCKE ¥ BEIOOPE HCTOYHUKOB MH(POPMAIIUH.
2.4. Tlomyyathb B MOJIBH30BAaHUE JHOO0H TOKYMEHT U3 (hoHIa OMOINOTEKH.
2.5. IlpoaneBarb CpOK MOJIB30BAHUS JOKYMEHTaMU
2.6. BecriaTHO ONTE30BATHCS YCIIYTaMHy, IPEOCTABIIEMbIMEI OHOTHOTEKOM
2.7. IlppyauMAaTh yyacTrue B MEPOIPHUATHUSIX, IPOBOAUMBIX OMOIMOTEKOM.
2.8. N30upath 1 ObITh N30paHHBIM B COBET OMOIMOTEKN U IPUHUMATh y4acTHE B €ro padoTe.
2.9. CoBMecTHO ¢ OMOJMOTEKOW CO37aBaTh, KIyObI, KPYXKH IO HHTEpecam, oOIecTBa Iapy3ei
OMOIMOTEKH, YUTCHHS, KHHUTH.
2.10. Oxa3bIBaTh MPAKTUIECKYIO TTIOMOIIb OMOIHMOTEKE.
2.11. Jlenats nomapku OubIMOTEKE.
2.12. OOGpamarbcs B cirydae KOHOIUKTHOW CUTYAITUU C paOOTHUKaMH OMOIMOTEKH K TUPEKTOPY IIKOJIHI.
Uwurarenn 00s13aHBI:
2.13. Cobmonars [IpaBuna mosb30BaHUsT OMOIMOTEKOM.
2.14. CoburonaTh HHCTPYKIIHIO O Mepax 0e30MmacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOIO OJICKITY.
2.16. BreikmoyaTh MOOHITEHBIC TENE(OHBI.
2.17. He npuHUMAaTh NHUIILY, HATUTKH, TPHI3TH CEMEUKH.
2.18. CoOmoiaTh TUIIMHY U KYJIBTYPY TIOBE/ICHHSL.
2.19. CooOumuth, Ipu 3amucu B OMOIUOTEKY, HEOOXOAUMBIC CBEACHHS I 3arojHEHUs (hopmyssipa
qUTATEIsI.
2.20. bepexHO OTHOCUTHCS K:
2.20.1. IleyaTtHbiM U31aHUSM (HE BBIPHIBATH, HE 3aTM0ATh CTPAHUI], HE JeNIaTh B KHUTAX MOTYCPKUBAHHIA,
MMOMETOK, KOMUPOBAaHUSI PUCYHKOB U T.I1.);
2.20.2. DeKTpOHHBIM HOCUTEISIM;
2.20.3. Mebenu.
2.21. Tloanep:xuBaTh MOPAJOK PACCTAHOBKUA KHHUT B OTKPHITOM JIOCTYyIEe OMOIMOTEKH, PACIIONOKEHUS
KapToueK B KaTajorax U KapToTeKax.
2.22. Tlonp30BaThCsl IEHHBIMH U €IMHCTBEHHBIMH SK3EMIUIIPAMH KHUT, CIPABOYHBIMHU H3TAHUSIMH
TOJIBKO B YUTAJILHOM 3aJie OMOIMOTEKH.
2.23.1lpy monmydyeHUW MPOU3BEACHUN TMEYaTH W HHBIX JOKYMEHTOB YWTATENb JOJDKEH YOCIUTHCS B
OTCYTCTBHUH B HUX JIe(DEKTOB, a MPH 0OHAPYKEHUH — NMPOUH(POPMUPOBATH paOOTHHUKA OMOITMOTEKH.
2.24. B cmydae, KOTJla YMTATEIh MOTYYMI KHUTH, B KOTOPBIX UMENHCH Ie(hEKTHI, a OH HE TIPOCMOTPEI 3TH
KHUTH Ha TPEIMET HAJIWYWsA B HUX ACPEKTOB, a COOTBETCTBEHHO HE JOJOXKHWJI OMOIMOTEKapro 00 WX
HAJIMYUH, TO OTBETCTBEHHOCTH 32 MOPUYY KHHUT OYAET HECTH 3TOT YUTATEb.



2.25. Tlpu HapylieHUW CPOKOB IOJIb30BAaHUS KHUTAMH 0€3 YBAKUTEIBHBIX TMPUYMH K YUTATENSIM, B
YCTaHOBJICHHOM MOPSIKE, MOT'YT ObITh MPUMEHEHBI CAaHKINU (KaK MpaBUJIO, BPEMEHHOE JIMILIEHUE MpaBa
IT0JIb30BaHUs OUOITMOTEKOMH ).

2.26. He BBIHOCHUTD KHUTH M JIPYTH€ JOKYMEHTHI U3 IMOMEIIEHUs OMOJMOTEKH, €CITM OHU HE 3alMCaHbl B
bopmyssipe unTaTesl.

2.27. PacnmchiBaThCs, 3a MCKIIOUECHHUEM ydaruxcs 1-3 kmaccoB, B (opMyisipe 4MTaTeNs 3a Kaxmylo
MOJTYYEHHYIO KHUTY.

2.28. TlpoxomuThk exerogHo (B Hadalle KaKIOTO y4eOHOTO Toja) MepeperucTpanuio ¢ MpeabsSBICHUEM
BCEHl yuCIAIIeNcs 32 HUMU JINTEPATYPhl B YCTAHOBJIEHHBIE OMOINOTEKOH CPOKH.

2.29. Bo3BpamaTh KHUTH B OMOJINOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 32 YTPATy WM MOPUY KHUT OMOIMOTEKH, WIM UX POAUTENHU (3aKOHHBIE
MIPEACTABUTENN O0YyUaroIIerocs) 00s3aHbpl 3aMEHUTh TaKUM K€ YY€OHHKOM HWJIM COOTBETCTBYIOIIUM II0
CTOMMOCTH Ha MOMEHT 3aMEHBI U3JIJaHuEeM, HEOOXOJUMBIM B IIKOJIbHOU Oubmmoteke. [loTepsHHBIN 1iu
UCIOPYEHHBIH  DK3EMIUIAP  XYAOXKECTBEHHOW MM  METOJMYECKOW  JIUTEpaTypbl  3aMeHseTcs
COOTBETCTBYIOIIUM TI0 CTOMMOCTHM Ha MOMEHT 3aMEHbl HW3JIaHHEM, HEOOXOIUMBIM B IIKOJBHON
Ooubarorexe. JK3EMIUIAp, MpeaIaraéMblil Uisi 3aMEHbI, JJOJKEH OBITh 1IeJIbIM, aKKYpaTHbIM, U3/1aHHBIM B
MOCTIEAHUE S5 JET.

2.31. Ywurarenu, HapymuBmue [IpaBwia mojb30BaHUS OWOIMOTEKOW, MOTYT OBITH JIMIIEHBI TIpaBa
MOJIb30BaHUS HAa CPOK, YCTAaHOBIEHHOW OWONIMOTEKOH. 3a 0coOble HapylIeHUSs, MPEeIyCMOTPEHHBIE
NEHCTBYIOIUM 3aKOHOJATEIbCTBOM, YUTATEIN HECYT aJMHHHCTPATHUBHYIO, TPaXXIaHCKO-IPAaBOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreueHun cpoka OOyYEeHHS WM pabOTHl B IIKOJE YMUTATETH OOsS3aHBI BEPHYTH B3STHIC B
Ooubnmoreke KHUTH. JIMgHOE Aemo 0Oydaromerocss ¥ 0OXOMHOM JUCT paOOTHUKA MO MCTEYCHHH CPOKa
oOyueHuss wid pabOThl B IIKOJE 0€3 COOTBETCTBYIOLIEH MOMETKH O BO3BpAaTe BCEX KHUT, B3STHIX B
OMOIMOTEKE, HE BBIIAIOTCS.

3. llopsaaok MoJIb30BaHUA OUOJINOTEKOM
3.1. OGyuaromyecs MIKOJIBI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHIAMBUAYAITHHOM TOPSAKE B COOTBETCTBUH
CO CIIUCKaMU KJ1accoB. [lepcoHan mIkosbl 3anMChIBAIOTCS TPU HATMYUH [1acopTa.
3.2. Ha ka)x70ro unTaTes 3aroJIHICeTCs YATATENbCKHA (OPMYIISip YCTaHOBICHHOTO 00pasia. dopmyrsip
YUTATENS SBISIETCS JOKYMEHTOM, YAOCTOBEPSAIOMUM (DaKT U JaTy BhIJAUH.
3.3. Ilpu 3anucu B OWUOIMOTEKY 4YHTATENh JOJKEH OBITh O3HaKOMIIeH ¢ I[IpaBuiamMu MOIH30BaHUS
OMOIMOTEKON M TOATBEPIUTH 00513aTEIHCTBO X BBHITTOJIHEHUS CBOSH MOAMUCHIO B (DOPMYJISIPE YUTATEIIA.
3.4. Ha ngoM JOKyMEHTHI BBIJAIOTCS uWTaTeNssM cpokoMm Hal4 nHeil. KoamdecTBo 3K3eMILISpOB,
BBIIAHHBIX €JMHOBPEMEHHO (He cuuTasi ydeOHHUKOB), HE JOJKHO MPEBBIIATD IISITH.
3.5. Ileproauyeckue n3AaHusl BHIJAIOTCS HA 7 JTHEH.
3.6. Cpok moJIb30BaHUSI MOXET OBITh MPOJUICH, €CIM Ha JaHHBIM JOKYMEHT HET CIPoca CO CTOPOHBI
OPYIUX YHATATEICH.
3.7. YuebHas, MeToauyecKas JUTepaTypa BBIJACTCS YUTATENSIM Ha CPOK OOY4YEHHUS B COOTBETCTBUH C
nporpamMmoil (c 00s3aTenbHOM MepeperucTpanyeld B Havaje, KOHIe y4dyeOHoro roza). Jlureparyphsie
MIPOU3BE/ICHNUS, U3Y4aeMble TI0 MPOrpaMMe Ha YPOKax, BBIIAIOTCSA HAa CPOK B COOTBETCTBHH C MPOTPaMMOi
U3Yy4EHUs.
3.8. Ilpu momydyeHMM KHMTM YuTaTeNd OOS3aHBI pacmucarbcsi B (OpMyisipe duTarenist 3a KakIylo
MOJIYYEHHYIO KHUTY, B3ATYIO B IOJIb30BaHUE.
3.9. Ilpu BO3BpaleHUN KHUT PAaOOTHUK OMOJIMOTEKH 0053aH pacucaThCs B GOPMYIISIpE YUTATEIS MPOTHB
KaX/1011 BO3paleHHON B OMOIMOTEKY KHUTY
3.10. Ouepennas BbIIaya JOKYMEHTOB M3 (oHAA OMOIMOTEKH YHMTATENIO MPOU3BOIUTCS TOJIBKO IOCTIE
BO3BparTa B3ATHIX UM PaHEE, CPOK MOJIb30BAHUSI KOTOPHIMU HUCTEK.
3.11. Penkuie u 1neHHBIC KHUTH, aTbOOMBI, CIMHCTBEHHBIC IK3EMIUISPHI CIPABOYHBIX M3JIaHWUN, a TaKKe
ANEKTPOHHBIC HOCUTENH WH()OPMALIUK HA JIOM HE BBIIAFOTCS.
Ilopsdok nonv308anUs YUMANbHBIM 3A7I0M
3.12. KonnuecTBO KHHT, BbIIaBaeMoe ISl pabOThI B YUTAIHHOM 3aJle, HE OTPAaHUYNBACTCSL.



3.13. 3ampemaercs BBIHOCUTh KHUTH U3 YUTAIBHOTO 3aJ1a B TOMEIIEHUS IIKOJIBI.

3.14. [omyckaeTcsi, TO JOTOBOPEHHOCTH C pPAaOOTHUKOM OHMOIMOTEKH, OpaTh Ha JOM KHUTH,
MpelHa3HauYeHHbIC JJi1 PaOOThl B YHUTATBHOM 3aje, MPH YCIOBUHU, YTO OTHU KHUTH OYIyT B3STHI TEpe]
3aKpBITHEM OMOIMOTEKHM M BO3BpAICHBI Ha CICAYIONIMN JIEHb K MOMEHTY Hadajia paboThl OMOIMOTEKH.
Ilopsiook pabomul ¢ KOMILIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmeKe:

3.15. PabGota ¢ KOMIBIOTEPOM YYaCTHHKOB OOPa30BATEIHHOTO IMpoIecca MPOU3BOAUTCS B MPUCYTCTBHH
COTpYJIHUKA OMOTNOTEKH.

3.16. Paspemaetrcs paboTa 3a OJHHM TIEPCOHAIBHBIM KOMITBIOTEPOM HE OoJjiee JBYX YeEIOBEK
OJTHOBPEMEHHO.

3.17. Tlomp3oBarenb HWMEET MpaBO padOTaTh C HETPATUIHUOHHBIM HOCHUTEIEM HH(POPMAIMH TOCIHE
IPEBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OUOINOTEKH.

3.18. Tlo Bcem Bompocam moucka uH(popManuu B MHTEpHETE MOIb30BaTeIh JOKEH OOpamarbes K
paboTHUKY OMOIMOTEKH; 3amperiaercs oOpaiieHne Kk pecypcam MHTepHeTa, MpeanoaraouM oriaTy u
K pecypcam, yKa3aHHbIM B DeiepaqbHOM CIIHUCKE SKCTPEMHUCTCKON JTUTEPaTyphl.

3.19. Pabora ¢ KOMIIBIOTEPOM IPOU3BOAMUTCS COTJACHO YTBEP)KICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSIM.

4. IlpaBa paGoTHNKOB OHOTHOTEKH.
4.1. HanpaBnsTh 4ATATENIO HAIIOMUHAHUS O BO3BpATe KHUT, UCMOJIb3Ysl JaHHBIE, TPEIOCTaBICHHbBIE UM
IIpH 3amucH B OMOIMOTEKY (aapec, TenedoH U T.11.);
4.2. Onpenenarh pa3Mepbl KOMIICHCAITUH 32 yiepo, MPUIMHEHHBIH MT0Ib30BaTeIeM OUOIHOTEKE;
4.3. Jlumarp TpaBa YHTATENs MOJB30BAThCsl OMOMMOTEKON mpu HapymeHuu [IpaBui monb30BaHUs
OMOINOTEKOM.

5. O0s3aHHOCTH COTPYIHUKOB OHOJINOTEKH MO0 00CTYKMBAHUIO YUTATEIeH
5.1. Co3xaBath ¥ OJIEPKUBATh KOM(MOPTHBIE YCIIOBHS I pabOTHI OJIb30BaTeNNel B OMOIMOTEKE.
5.2. IIpoBoauTh B Havajie yueOHOTO Tojla €KErOIHYIO MTePEPETUCTPAIUIO YUTATEIICH.
5.3. O3nakomuth yuTarens ¢ [IpaBunamu moap30BaHUS OMOIMOTEKOH.
5.4. BbITh KOPPEKTHBIMU U BEXJIMBBIMU C YHTATENIIMU, COONIOAATH THIIMHY, YUCTOTY M TMOPSIOK B
MOMETIEHUSAX ONOINOTEKH.
5.5.00cnyxuBaTh uYuTaTteneid B COOTBETCTBUU ¢ [IpaBmiamMu TOJb30BaHUS OWMOIMOTEKOW, KOTOPHIC
JOJDKHBL OBITH Pa3MELICHbl B JIOCTYIIHOM JJIsl O3HAKOMJIGHHS MecTe, OOECIeYUTh OINEepaTUBHOE U
KauecTBEHHOE 00CTyKMBAaHUE YUTATENIEH C YIETOM UX 3alPOCOB U MOTPEOHOCTEM.
5.6. CoBepuieHCTBOBaTh MH(POPMALMOHHO-OMOIMOrpaduueckoe U OHOIMOTEYHOE O0OCITYy)KMBaHUE
I10JIb30BATENEH.
5.7. OcyuiecTBisATh Y4YeT, XpaHEHHWE M HCIOJIb30BAaHHE HAXOMSAIMXCs B (OHIAX JTOKYMEHTOB B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATELCTBOM, OOECIEeUnBaTh UX COXPAHHOCTb U pallMOHAIbHOE
HCIOJIb30BAHUE.
5.8. PaccraBisiTh KHUTM B TEUYEHHE IHS, €KEIHEBHO J€JaTh MPOBEPKY HA IPEAMET MPaBUIBHOCTH
paccTtaHoBKH (hoHa.
5.9. Bectu ycTHYI0 M HAarjsiIHYI0O MaccOBO-MH(GOPMAIMOHHYIO pPaOOTy: OpPraHU30BBIBATH BHICTABKU
JIuTeparypsl, bubnuorpaduueckue 0030pbl, TUTEPATypHBIC Beuepa, MPa3THUKH U JPyTrue MEpOIpUSATHS;
5.10. 3HakOMHTH YUTATENCH C OCHOBAaMHU HH(GOPMAIIMOHHON KYJIBTYPHI.
5.11. MudopmupoBaTh yuTaTeneii o Bcex BUax MpeaoCTaBIsIeMbIX OMOIMOTEKON YCIyT.
5.12. OOGecne4yuTh YHUTATENSIM BO3MOXKHOCTBH TIOJIb30BAThCS BCEMHU HWH(OOPMAIMOHHBIMH PECYypCaMH
OMOINOTEKH.
5.13. V3ydarh moTpeOHOCTH YHTATENICH B TTEYaTHBIX W3IaHUSIX, ABaTh MOJHYIO WH()OPMAIUIO YUTATEIIM
O HAJIWYMH JIOKYMEHTOB B (DOHJIE, CUCTEMATUYECKH MH()OPMUPOBATh YUTATENEH O BHOBH MOCTYIHBIIMX
JOKYMEHTAaX.
5.14. ®opmupoBath (GOHIB B COOTBETCTBUH C OOpa30BaTEIbHBIMH IPOTpaMMaMU YUPEKICHHUS,
MHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCAMU BCEX KAaTErOpUi MOJIb30BaTENEH.
5.15. Oka3bIBaTh MOMOIIIb YUTATEISIM B BEIOOpE HEOOXOJUMBIX JJOKYMEHTOB.



5.16. IIpoBOUTH 3aHATHS 1O OCHOBaM OMOIMOTEUHO-OMOIMOTpaduuecknx U HHMOPMAITMOHHBIX 3HAHUH
5.17. IlpemocTaBiATh  YUTATENSIM  BO3MOXXHOCTH  IOJIb30BAHHSI ~ KAaTAJIOTaMHM,  KapTOTEKAMH,
o6ubnuorpaduyeckuMu U MHGOPMAITMOHHBIMU MaTEpUATaAMHU.

5.18. O0ecneunBarh KOH(MUIECHIIUATBLHOCTh MAHHBIX O YWTATENSAX OWOIMOTEKH, WX YHMTATEIbCKHUX
3arpocax;

5.19. Ilpu BbIaue U mpHeMe JOKYMEHTOB TINATEIbHO MPOCMATPHBATh MX Ha MPEIMET OOHapYKEHUS
Kakux-1100 1eeKTOB U cAeNaTh COOTBETCTBYIONINE OTMETKH MPU UX OOHAPYKEHUH HA BBIJABAEMOM UITU
MOJIy4aeMOM OT YHUTATEINs TOKYMEHTE;

5.20. IIpoBoauTh MENKHH PEMOHT W CBOEBPEMEHHBIH NEpeIuleT KHUT, TpUBIEKas K 3Tol pabore
OMOIMOTEYHBIN aKTHB U3 YUAIIUXCS;

5.21. CucremaTH4ecku CIEIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JHOKYMEHTOB U3 (poHIa U
3a BbINIOJIHEHUEM unTaTensaMu [IpaBuit monb30BaHus 6MOINOTEKOM.

5.22. TlpuHUMAaTh MEpHI MO JMKBUIAIMHM YUTATEIBCKOW 3a/I0JDKEHHOCTH B CIydae HECBOECBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB I0JIb30BATEIIEM;

5.23. Tlocne ucreueHUs: cpoka MOJBL30BAHUS JOKYMEHTAMH HANpPaBUTh HM3BEUICHHE IOJB30BATENIO IO
MOYTE WM COOOIIATh YMTATEIIO 1O TenedOoHY 0 HEOOXOIUMOCTH WX BO3BpaTa B OMOINOTEKY.

5.24. Crneautsb 3a BBINOJIHEHUEM YuTaTeNAIMU [IpaBuit monbp30BaHust OMOIMOTEKOM.
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